TITLE:
Creating Cage Cards Using Cage Card Labels

PURPOSE:

AHCS/NINDS/NIH
SOP 3631-PI
Revised 3/2/18

The purpose of this SOP is to define a cage card label (CCL), its use and how to create a
cage card (CC).

GENERAL:

Investigators may request pre-made CCLs to use for weaning animals or separating adult
animals. The CCLs are kept in folders labeled with the investigator's name and Animal Study
Protocol (ASP) number and animal holding room number. These folders can be found in the
wire baskets located in each animal holding room. All CCs and pre-made CCLs are
generated by the PNRC Animal Ordering Clerk (AOC) or Administrative Assistant (AA).

CCLs may be desirable when multiple CCs will be required, i.e. breeding or weaning. Upon
request, labels are generated for pick up or delivery to the animal room for use.

PROCEDURES:
A. Requesting CCLs:

1.

Send an email to the AOC/AA including the following information: The Principal
Investigator’s (PI) name, ASP number, Institution/Center (IC), Animal Holding
Location (building and room number), and Species. Be sure to include the label type,
i.e. weaning, adult or both.

Upon initial request for CCL the AOC will make the CCLs and place them inside
a folder labeled with the investigator's name, Animal Study Protocol (ASP)
number and animal holding room number.

For requesting more labels, the investigator or requestor (the AHCS Staff) will
send an email as described above to the AOC/AA letting them know the need for
more labels. Occasionally the AOC/AA will check the label folders in the animal
holding rooms and will make new labels as required.

B. Using CCLs:

1.

Blank CCs are available in each animal holding room, in the pencil pouch located in
the wire basket at the front of the animal holding room.

Create a new card by peeling off one CCL from the label sheet, preferably in number
sequence. Place this label on the upper left-hand corner of a blank cage card.
Match the cage card number to the Activation Label sheet. These sheets have one
purple or red strip across the bottom of the label. The colored strip indicates
weanlings (purple) and adults (red). Write or circle to provide information on the
activation label to include the activation date (date the CCL was first used), the
number of animals and circle the sex of the animal(s) [females (F) and/or males (M)]
that have been placed in the cage. Refer to attachment 3631A Sample Cage Card
Label Book and Sheet.

There are differences between the adult and weanling CCLs. Be sure that the
correct labels are being used.
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C.

D.

i. Adult activation labels have a red strip on the bottom. Use the corresponding
CCL when setting up a breeder pair or when separating adult animals from a
single cage. DO NOT use for weaning animals.

ii. Weanling activation labels have a purple strip on the bottom. Use the
corresponding CCL when weaning pups from breeder cages. Occasionally
weaning labels may be used when new animals have arrived into the facility, i.e.
when CC cannot be made or when animals are transferred, but this must be
approved by the Import, Export, Transfer Group prior to doing so.

4. Once the CC has been made and placed in the cage card holder, place the CCL
folder back into the wire basket at the front of the animal holding room.

Investigators must monitor their supply of CCLs, anticipate their needs, and request
additional labels as necessary to ensure availability prior to need. Requests for CCLs are
usually fulfilled within two business days.

All CCs must be turned in when no longer needed, i.e. the cage is emptied by either
pooling animals for breeding, if animals are removed and will not be returning, animals
are euthanized, etc. All activation labels will be picked up from the room each business
day by the AHCS staff.

REFERENCES: None

James O’'Malley, DVM, MPH, DACLAM
Animal Program Director, NINDS/NIDCD/NCCIH

Attachments:
1. SOP 3631A Sample Cage Card Label Book and Sheet.
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Updates and/or Changes:
5/17/2016:

Updated all hyperlinks.

Removed activation sheets, how to deal with activation sheets and replaced them with
activation labels.

The SOP 3631A Sample Cage Card Label sheet, report and book attachment has been
updated with the new version of cage card and activation labels.

3/2/2018:

Removed the mention of SOP 3630-PI as this SOP was archived.
Section A, removed the need for the Ol name and phone number.

Update the title attachment 3631A Sample Cage Card Label Book and Sheet and
included a photo of a label book.
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SOP 3631A Attachment: Sample Cage Card Label Book and Sheet

Cage Card Label Book Example

LU

|
VA s
R ATA N
'1‘li$‘i"'l
l'l'l"‘ﬂl*a
L A MR

LG

B W N

L :
!l'l.l’lli;l’l

17

A0
'IH}I

LN |
lvtlltl'ltl|\||ial|';‘,._
| BN . S 5.8 A8 R A i

"l jl"l.";‘ll' A ',‘l |

.00
.11
'y

o |
L |

LR BRI
P R N R R 5."
' LR DS S N N

BT M M

"‘|'|‘$

LI
L
'.1“I

WM (M

{ ]

M)

L] B B |

l#lq

W)

LU M AL L1
[ f AN U R
AU

(L |

g B ’ 7

PLPLILILR I I O ’ S X

LN R N Vi bialt
F_ LR b 3 Ly i L i

(RN
F1rrr v
L N N

Pl Name
ASP #

Room #

.08 1 ,”"!;‘!|s‘gt .
- [l
PG

LEERC e ) W RWIARAUY
L8 M AT ' % ) B
M R e

AR SR M)
| LM A .
M M

(L

L

# dSV "SWeN |d

e e e it e et i g e W R




Cage Card Label Sheet Example

Cage Card Labels

Peel and stick to cage card

Match Cage Card label # to
Activation label #

10000005125751
LN VRTEN T ||I|IIIIIIIIIIIII||||I|||||I|||HIH|| 15

Koretsky, Ala
Koretsky, Alan

Transgenic

1142-- PNRC 7 2E762, VWMouse

(NINDS————
0000005125754
|||IIFH|||II||IIIIIIIHIIII|II|IIIIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIII TEST042716MA

LT042716MA
MICE

Koretsky, Alan{301) 402-9659 MICE

Koretsky, Alan

Transgenic

1142-- PMRC / 2E762, VWMouse
ININDS

1000000512575 7
RSO O O AR BRI ANMANN TESTO4271 6MA

Koretsky, Alan(301) 402-9659 MICE
Koretsky, Alan
Transgenic

1142-- PNRC / 2E762, V¥Mouse

o TNMNDSST—m0
100000051257
|HIIII|I1|IIIIIHII|||IIIII]IIIIIIIIIIIIIIIIIIIIIIIIII TEST042716MA

Koretsky, Alan{301) 402-9659 MICE

Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, VWMouse
ININDS

1000000512576 3
Y0 T OB A AT VRO TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE
Koretsky, Alan

Transgenic

1142-- PNRC /7 2E762, YVMouse

[B_ ) =————
1000000512578686
TR0 O A F R0 SRR VRO TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE
Koretsky, Alan

Transgenic

1142-- PNRC 7 2E762, YVMouse

TRINDS
10000005125769
|IIII|MIIIIIIIIIIIII||II|IIII|II|I|IIIIII|II|I||I||||I|||II TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE

Koretsky, Alan

Transgenic

1142 -- PNRC / 2E762, YV¥Mouse
ININDS

1000000512577 2
10000 0 RN RGP TESTO42716MA

Koretsky, Alan({301) 402-9659 MICE
Koretsky, Alan

Transgenic

1142 -- PNRC / 2E762, YW¥Mouse

[ | ——
DRO00COB126775H
I|IIIHfII|IIIIlI||III||II|||IIIII|I|IIIIIIIIIIIIIIIIIIIIIIII|| Wl TESTO42716MA
Koretsky, Alan{301) 402-9659 MICE
Koretsky, Alan
Transgenic
1142-- PNRC / 2E762, V¥Mouse

W, —
100000051257 78
| TP A A 0 AR M TESTO42716MA
Koretsky, Alan{301) 402-3659 MICE
Koretsky, Alan
Transgenic

1142-- PNRC / 2E762, YyMouse

e i}
1000000512575 2
OO0 0 OO RS ANV N BN TESTO427168A

Koretsky, Alan{301) 402-965% MICE

Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, VVMouse
[NINDS —— 7

10000005125755
10 0 0 OO ST RO DR TESTO42716MA
Koretsky, Alan(301} 402-9659 MICE

Koretsky, Alan
Transgenic

1142-- PNRC / 2E762, VVMouse

B, E—
1000000612575 8

5
) 0 NI NG MARANNI W TESTO42716MA
Koretsky, Alan(301) 402-9659 MICE

Koretsky, Alan
Transgenic

1142-- PNRC / 2E762, VWMouse

THINDS— 1
1000000512576 1
1O O R O 0 O Y ANRAR AN TESTQ42716MA

Koretsky, Alan{301) 402-9659 MICE
Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, V¥Mouse

[E. 111 S —
1000000512576 4
N TR RIS NDTOA) TESTO42716MA

Horetsky, Alan(301) 402-9659 MICE

Koretsky, Alan

Transgenic

1142-- FNRC / 2E762, VVMouse
ININDS

10000005125767
|||I|||IIIIIIIIIIIIIIIIIIIlflllII|IIIIIII|IIIIIIIIIIIII TESTO042716MA

Karetsky, Alan(301) 402-9659 MICE

Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, VVMouse
FNINDS — @

100000051257 70
0000 0 0 RO OO W RERIARY TESTO42716MA

Koretsky, Alan{301} 402-9659 MICE

Koretsky, Alan

Transgenic

1142-- PHRC / 2E762, VVMouse
ININDST

1000000512577 3
L0 G SO R AN TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE
Koretsky, Alan

Transgenic

1142-- PMRC f 2E762, YWMouse

100000051257 76 "————
OO 0O RO R A GUOAG TUT TESTO42716MA
Koretsky, Alan(301) 402-9659 MICE
Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, VVMouse

|ﬂll|||||’ﬂﬂﬂ||i|||||||||||||||||||||.||||||||T||IIHI| TESTO42716MA

Koretsky, Alan(301) 402-9659 MICE
Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, VWMouse

5125753 THINDS
I|II|I|II|IIIIIIIIlI!IIII|||II]IIIIIIIIIIIIIIIIIIII]IIIIII Il TESTO42716MA
Koretsky, Alan{301) 402-9659 MICE
Koretsky, Alan
Transgenic

1142-- PNRC / 2E762, V¥Mouse

[NINDE 0
100000051257586

T NN N RO ERU N VMBI MR TESTO42716MA
Koretsky, Alan(301) 402-9659 MICE

Koretsky, Alan
Transgenic

1142-- PNRC / 2E762, V¥Mouse

(8,110, S —
10000005125759
O 0 R O A MO TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE

Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, YVVMouse

100000051257 62 N

IIIIII|I1|III1IIIIIIIIIIIIIHIIIfIIIIIIIIIILﬂIIIIIlIIIII TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE

Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, ¥¥Mouse
IRNpS

10000005125765
1 0 0T 0 RSO PO U INAE TESTO42716MA

Koretsky, Alan(301) 402-965%9 MICE

Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, VVMouse
ININDS™— — 1

10000005125768
P AT RN T IR AT TESTO42716MA

Koretsky, Alan(301) 402-9659 MICE
Koretsky, Alan
Transgenic

1142-- PNRC / 2E762, VWMouse

1000000513257 71
PO A O OO RN TESTO42716MA
Koretsky, Alan(301) 402-9659 MICE
Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, V¥Mouse

FNIRDS— 1
1000000531257 74

00 1 DO OO RN MR TEST Q4271 6MA
Koretsky, Alan(301} 402-9659 MICE

Koretsky, Alan
Transgenic

1142-- PNRC / 2E762Z, Y¥Mouse

FRINDS
100000061267 77

B N E R  O EW A ORM IO TESTO42716MA
Koretsky, Alan(301) 402-9659 MICE

Koretsky, Alan
Transgenic
1142-- PNRC / 2E762, VVMouse

rHnes —
10000005125780
R0 VY NI R R AUDUTN AN IR TESTOAZ716MA

Koretsky, Alan{301}) 402-5659 MICE
Koretsky, Alan

Transgenic

1142-- PNRC / 2E762, Y¥Mouse

\

Activation Labels

Fill out and leave on this page

10000 DS 10001 '" Ten e | 25753 NINDS

(O 0 A O TO42716MA 1 B Fl I n ° INUNRMUNmm TESTO427 16MA
Koretsky, Alan(3( MICE Koretsky, . 402-9659 MICE
Activation: / { RCLITaL O ° ° /
# of Animals - Gender: F M E # of Animi ACt'\[at'On Date Gender: F M E

1000000812587 54 NINDS

00 O OO RN O SRR TESTO42716MA
Koretsky, Alan{30§) 402-965% MICE
Ar:ti\ratiun‘ ! #
K-::rrel:sk{.-fj Man{iim} 402 - 9659 MICE

Activation: f /
# of Animals - Gender: F M E

DOQD5125760 MNNDS
||II|I|II[|I|III1|III|II II||I|I|H|I||II MW TESTO42716MA

Koretsky, Alan(301) 402-9659 MICE
Activation: f {
# of Animals - Gender: F M E

100000051257 63 NINDS
T O OSSO AT TN TESTOAZ716MA

Koretsky, Alan{301) 402-9659 MICE
Activation: ! !
# of Animals - Gender: F M E

100000051257 66 NNDS
00 OO O OISO AHII W TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE
Activation: / !

# of Animals - Gender:; F M E

10000005125769 NNDS
O T O T A0 NN TESTO427 16MA
Koretsky, Alan{301}) 402-9659 MICE

Activation: ! !
# of Animals - Gender: F M E

100000051257 72 NING

O O A OO NN VTR ARV RO TESTO427 1 6MA
Koretsky, Alan{301) 402-965% MICE
Activation; / /

# of Animals - Gender: F M E

1000000512577 5 NINDS
| AU T PO W G RRR LAMTIIW TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE
Activation: ! f
# of Animals - Gender: F M E

100000051257 78 NINDS
O 0 00 O 0 O R VU NG A TESTO42716MA

Koretsky, Alan(301) 402-9659 MICE
Activation: ! !
# of Animals - Gender: F M E

QD05125755 MNNDS
1I|I|I||I||1II|I 0 ARV TEST'MEN 6MA

Circle Gender

100000051257 58 HINMNDS
0TSO O AR MR OA (BMO TESTOA27 168 A

Koretsky, Alan(301) 402-9659 MICE
Activation: 7 /
# of Animais - Gender: F M E

000 25761 NNDS
IIIITIIIIIIIIIII|IIHIIIIII|||II|I|I||I||IIII1|||||IIIIl|I| il TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE
Activation: ! /
# of Animals - Gender: F M E

1000000512576 4 HNNDS
OO ARCC TN RO TESTOA271 6MA

Koretsky, Alan(301) 402-9659 MICE
Activation: ! /
# of Animals - Gender: F M E

100000051257 67 NNDS
00 O 0 O O RO 0 UGN TESTOAZ71 6MA

Koretsky, Alan{301) 402-9659 MICE
Activation: ! /
# of Animals - Gender: F M E
T R R e B g |
100000051257 70 NINDS
W 00 00 0AOR OO RN WM TESTOAZ716MA
Koretsky, Alan(301) 402-9659 MICE
Activation: ! !

# of Animals - Gender: F M E

100000051257 73 NINDS
000000 O L0 0 AR TESTOA27 16MA

Koretsky, Alan{301) 402-965% MICE
Activation: / !
# of Animals - Gender: F M E

1000000512567 76 NINDS
O 0O 0 0 A SO 1NC AU TESTOA42716MA

Koretsky, Alan{301) 402-9659 MICE
Activation: ! !
# of Animals - Gender: F M E

100000051257 79 NN
RN RO AT C AW AN TESTO4271 6MA

Koretsky, Alan{301) 402-9659 MICE
Activation: F !

# of Animals - Gender: F M E

100000051257 56 MNNDS
{00 0 O SO N O O R B TESTO4271 6MA

“oretsky, Alan{301) 402-9659 MICE
ctivation: ! !
of Animals - Gender: F M E

10000005125759 NINDS
0 0 LR VTR AN MDA TESTO42716MA

Koretsky, Alan{301) 402-9659 MICE
Activation: / !
# of Animals - Gender: F M E

1000000512576 2 NINDS
VRN AE R AT OO RO ERBRC AN TESTOAZ716MA

Koretsky, Alan(301) 402-9659 MICE
Activation: ! !
# of Animals - Gender; F M E

10000005125765 NINDS
I||||||I|||||| 0 0O TR EER IR ENIN - TESTO42716MA

Koretsky, Alan(301) 402-9659 MICE
Activation: ! !
# of Animals - Gender; F M E

1000000512576 8 NINDS
OO0 0 XA SO OLCE AN TESTO42716MA

Koretsky, Alan(301) 402-9659 MICE
Activation: ! f
# of Animals - Gender: F M E

1000000512577 1 NINDS
(RO O RO TION DRI N RURAWI RN TESTO4271 6MA
Koretsky, Alan(301) 402-9659 MICE

Activation: f f
# of Animals - Gender: F M E

100000051257 74 HHND
10 0 O O RO ACECRU AN NN TESTO42716MA
Koretsky, Alan(301) 402-9659 MICE

Activation: !/ /
# of Animals - Gender: F M E

1000000512577 7 NNDS
0D TN NN ECRRNARAANCCIG MO TESTO427 1 6MA

Koretsky, Alan{301) 402-9659 MICE
Activation: ! !
# of Animals - Gender: F M E

1000000512578 0 NINDS
[ 0 O S SO IO RO TESTO42716MA

Karetsky, Alan(301) 402-9659 MICE
Activation: ! f
# of Animals - Gender: F M E
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